Exam4 Essay Exam Instructions (Paper Exam)

1) Open Exam4 on your computer. Choose the option to Prepare to start new exam
and click Next.

EXTEGRITY

@ Check netwark connection

Belmont University College of Law

ScreenShield

o Prepare to start new exam

() Select existing exam
- Resubmit an exizting exan.
- Restart an interripted examm.
- Canfirm an exam submittal by viewing the receipt.




2) For your Exam ID, use your three-digit anonymous number provided by the
faculty assistant(s).
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Exam ID Optional # protected info
123

Exam ID [confirm]
123

Course
Practice Exam CLOSED e

Course [Eanfirm]
Practice Exam CLOSED e
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3) For your class exam, please choose the exam letter or number for the exam

provided by the exam proctor.
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Practice Exam CLOSED
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4) Check box to re-confirm and click OK.

Re-confirm carefully...
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5) Set font size and contrast or keep the defaults. The timer has been disabled
by the administrator. Click Next.
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6) Click the Check here box in the Got it section after reading the instructions. Click
Next.
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Honor Code; Extegrity License Agreement

You agree bo the terms of your institution's honor code, if applicable,
and vau agree ta the terms of the Exteanity License Agreement

az provided on the examd.com website.

Exam4 Security Check Help
[f your computer fails the check, record the wialation number
and go to examd. comdsuppart far help.

Crazh Recovery Procedure

[f your computer crashes during the exam, carefully follow
the instructions provided by wour ingtitution. DO HOT turn off
ar restart the computer unless expressly directed ta do zo.

Check here.
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7) Exams will be in CLOSED mode (if different, you will be notified via email). You
will need to check box to confirm Exam Mode is CLOSED. Click Next.
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Chooze an Exam Mode to indicate which Type zelected Exam Mode here
kind of exam you are taking. CLOSED

CLOSED

- Clozed-computer exam
- MO access to other data on this PC
- Tupical for most exams

OPEN

- Open-computer exanm Check box o confirm Exam Mode is

- Bccess to other data on this PC CLOSED
- Optior: METWORE, adds access to

the lozal netwark. and/or Intemet

TAKEHOME

- Uze only for takehome exams
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8) Click Begin Exam. For your course midterm/final exam, you will wait until the
exam proctor instructs you to click this button.
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Yerify the following infarmation.
[term Fleaze confirm...

[nztitution Belmont Univerzity Colleqe of Law
Exam D 123

Exam Mode CLOSED

Course Practice Exam CLOSED

Druratian [Maone entered]

Protected Info [Mane entered]

Wait for the instruction to begin your exam. Wait!

[f wour are taking a remaote exam, follow the written ingtructions.




9) Type whatever you would like to in the box.

10) To end the exam, click on End Exam.

End Exam  Save Edit Format Exam Infe Multiple Choice Toels Help

knswer-to-Question-_ 1
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11) Check box to Confirm and click OK.

End Exam

Al pou sune you want ko end your exRam now?

Caonfirmn

Cancel | k.
To clear a stray menu, b Enter, AT ab or Crel-A)t-T ab.




12) Click Submit Electronically.

Submit Electronically

[f your have been instructed to uze Examd's built-in i )
electronic submittal function, click here » Submit Electronically

Save to USB Flash Drive

b ake zure the USE flash drive haz been inserted into _
the USE port, then click here » Save to USB Flaszh Drive




13) You will see a message that the exam has been submitted successfully. Click the |
understand box and Ok to end.

Exam Submittal Receipt

Exam Submittal Successful

The receipt below was generated by the zerver that collects exams.
The timestamp indicates when the exam was delivered.

A copy of the receipt haz been stored in the C:AExamd0 folder on thiz laptop. [t iz your rezponsibility to

provide this receipt file if requested by vour exam administrator. Examd ugers: you can view receipts in
the Examd startup screen. Exams uzers: login to vour account to confirm file submittal,

ELECTROMIC SUBMITTAL SUCCESSFUL === ‘

Filename: 123_230523_PracticeExamJPEMLAPTOPNE TWORE_MNA_EXAMAMELOM_2845 -
0.xm3

Timestamp: 2023/058/23 - 15:35:27

B | understand
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14) Go to Exit Exam4, Exit Exam4 now.

Extegrity Exam 4

Exit Exam4  File and Save Options

o

OPEN+NET Exam Mode

Exam Complete
Confirmation #
2,8:4)8




15) Check the I'm sure box and click Exit Exam4.

Are you sure...

Are pou sure you have followed all instructions about submitting your exam,
and have either submitted electronically, zaved to a starage device, zaved to
another location, or turned in youwr Confirmation Mumber as instructed’?

I'm zure

» Cancel @ Exit Examd



