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NHSR Informational Cover Letter
When an activity is deemed Not Human Subjects Research (NHSR), Belmont University IRB prefers that basic ethical standards still be met. This form can be used for that purpose with NHSR activities. It provides individuals participating in the activity with an overview. The IRB waives the requirement for signed informed consent with an information sheet that provides an overview of the NHSR activity. This form (that begins on the next page) can serve that purpose.
This document should be written in plain, nontechnical language, generally at the 6th – 8th-grade reading level. The reading level can be higher if the targeted population tends to have a higher literacy rate than the general population. 
INSTRUCTIONS:  

· Use a font size of 14, one-inch right margins, and use an easily readable font such as Verdana
· Complete all required sections of the consent form, then delete all bolded instructions, brackets, and/or omitted sections before submitting this form.

· Remove signature lines if the study is completely anonymous, and the study participants would only be identified through signing a consent form.

For questions about informed consent, please contact the Belmont University IRB at irb@belmont.edu.

BELMONT UNIVERSITY 
NHSR ACTIVITY information sheet
[INSERT Title of the Research Project]
Principal Investigator: [Name, credentials, department]
Co-investigator: [Name, credentials, institutional affiliation]
Faculty Advisor: [Name, credentials, institutional affiliation]

You are invited to participate in this project about [details]. 
If you agree to be part of this project, you will be asked to [details including what participants will be doing and how much time it will take].
The benefits of this project are [details].
You will receive [details about compensation. Leave out if participants will not be compensated.].
Risks and discomforts are [details].
It is your choice whether or not to participate in this project. Even if you decide to participate now, you may change your mind and stop at any time. 
[For projects involving deception or incomplete disclosure include the following statement; If there is no deception, the following statement should be removed] As part of this project, you may not be made fully aware of or be misled about the purposes. At the end of your participation, we will provide you with that information.

We will protect the confidentiality of your records by [explain].
Information collected may be shared with other individuals involved in this project. We will not share any information that could identify you with others outside of the project team. If results of this study are published or presented, individual names and other personally identifiable information will not be used [if appropriate, add a phrase such as "unless you give explicit permission for this below"].

If you have questions about this project, please contact [name, contact info for PI or faculty advisor if PI is a student]. If you have questions about your rights as a project participant or wish to obtain information, ask questions, or discuss any concerns about this project with someone other than the researcher(s), please contact Erich Baker, Ph.D., Vice Provost for Research and Strategy Initiatives (615) 460-5867 or erich.baker@belmont.edu.
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